
AU PAIR AND HOST FAMILY AGREEMENT

[bookmark: _gjdgxs]This is an agreement to clarify expectations and mutual responsibilities, avoid miscommunication and misunderstanding, and strengthen the relationship between host families and au pairs. The agreement supports best practices but should not be considered legal advice. The au pair and host family should customize the agreement so that it reflects the particular needs, requirements, and preferences of both parties.

This agreement is between: 
Name of employer:  _____________________________________ Name of au pair: ____________________________________

Name of employer:  _____________________________________

Emergency contact information:
Employer(s) emergency contact: _________________________________________________________________________________

Au pair emergency contact: _____________________________________________________________________________________

Schedule. Requirements: Au pairs may not be required to work for more than 45 hours per week or 10 hours per day. EduCare au pairs may not be required to work for more than 30 hours per week or 10 hours per day. 
	
	Work Activities and Hours (e.g., 3:30-6:00 PM Pick up kids, take to dance lessons)
	# of Hours

	Sunday
	

	




	Monday
	

	




	Tuesday
	

	




	Wednesday
	

	




	Thursday
	

	




	Friday
	

	




	Saturday
	

	




	
	
	TOTAL HOURS:




Work Responsibilities. Check off the responsibilities that this work agreement includes. (Note: According to Department of State guidance, au pairs may not be asked to do general housekeeping.) 
	[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Child safety and well-being;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Meeting the child’s basic needs, which depend on age but are likely to include emotional support, meals, naps, help with personal tasks such as bathing and dressing, and getting to and from school, after school programs, or pre-school classes;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Caring for a sick child and administering medicine as directed by the family/employer;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Supervising a child's activities, such as games, walks, playdates, playground outings, homework;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Reading to the child each day; 
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Limiting the child's screen time and cell phone use, as specified under family rules;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Keeping a daily log (in a notebook to be provided) of relevant information about the child's day;
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Household tasks connected to childcare, such as doing a child's laundry. List tasks here:  _________________________________________________________________________________________________________
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Other:_________________________________________________________________________________________________



Household Responsibilities. Check off any household responsibilities that the au pair will be expected to complete as a member of the household.
	[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Washing her own dishes 
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Keeping her room clean
[image: http://s.cdn-care.com/img/cms/web/content/articlephotos/2013/09-sep/check-box.png]Other: __________________________________________________________________________________________________



Wages, Hours, and Expenses. Requirements: At a minimum, the host family must pay the au pair a weekly stipend based on 45 hours of childcare services and in compliance with the Fair Labor Standards Act, including minimum wage requirements. Current federal law requires pay of at least $7.25 per hour for all hours worked. Many states have higher minimum wages. Find your state’s minimum wage here.  In some states, additional wage requirements apply.
	How much will the family pay the au pair each week?
	

	On what day of the week will the host family pay the au pair?
	

	Will the au pair receive overtime (1.5x) pay for hours worked over 40 hours per week or 8 hours per day?
	

	How will the host family and au pair formally record the hours that the au pair works each week? 
	

	Will the host family contribute a monthly amount to the cost of the au pair’s mobile phone?
	

	How much petty cash or reimbursement will the family provide weekly for on-the-job expenses?
	



Educational Component. Requirements: Au pairs must complete 6 educational credits. EduCare au pairs must complete 12 credits.
	At which educational institution will the au pair take classes? 
	

	What will be the au pair’s schedule of classes?
	

	What transportation will the au pair use to get to and from class? 
	

	How much and when will will the family pay for educational courses? (Note: Au pair host families must pay up to $500 toward au pair courses and up to $1,000 toward EduCare au pair courses.)
	


Time Off. Requirements: The au pair must receive at least two weeks of paid vacation per year. In addition, the au pair must receive at least 1½ days off per week and one complete weekend off per month.
	How many days of vacation will the au pair be provided?
	

	How much notice must be provided before taking vacation time?
	

	How many sick days will the au pair receive per year, to be used in the case of illness or doctor’s appointments?
	

	Will the au pair receive paid time off for the following national holidays: New Year’s Day, Martin Luther King Day, President’s Day, Memorial Day, July 4th, Labor Day, Thanksgiving Day, or Christmas Day? If the au pair works on any of those holidays, will the au pair be compensated extra for that time?
	

	If the family goes on vacation, will the au pair be required to accompany the family and work?
	



Healthy Workplace
	Will the au pair select the basic or more comprehensive healthcare plan offered by the au pair agency? 
	

	Will the host family contribute towards the cost of the au pair’s healthcare plan or copays? How will this occur?
	

	Does the employer family have workers’ compensation insurance to cover accidents or injuries to the au pair on the job? 
	

	Will the au pair receive paid meal and rest breaks? (Note: Many states require that employees be provided with meal and rest breaks throughout the workday. Generally, rest breaks of 20 minutes or less must be paid.)
	



Extensions
	Is there a possibility of extension of the au pair’s stay? 
	

	When will the au pair and host family check in with each other about the possibility of an extended stay?
	




Family Priorities and Rules
	Childcare Priorities: parenting philosophy, times for meals, naps, night sleep, desired habits for the child to learn



	Household rules: screen time, cell phone use, guests, off-limits foods



	Other agreements: plans, payment, and contacts for overnight trips by parents; weekly check-in meeting  





_______________________________________________                     __________________________________________________
Au Pair Signature 		Date				Employer Signature 		Date


									__________________________________________________	
									Employer Signature		Date

This expectation agreement was adapted by Centro de los Derechos del Migrante, Inc. (CDM) from sample childcare work agreements created by the Hand in Hand Domestic Employers Network. For more information about CDM, visit cdmigrante.org. For more information about Hand in Hand, visit domesticemployers.org.
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